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PAYROLL STATEMENT PRE-REVIEW - PAYROLL
REPORTING COORDINATORS (PRC)

1. Access the PAC System for your certification pre-review through the email you received or by

going directly to the PAC System environment at https://pac.virginia.edu.

2. Log into the application through SSO and using your UVA username/password.

NetBadge

Your first authentication step when logging in to UVA systems

Option 1:

Log in with your Digital Certificate.

Adigital ID card that resides on your computer. Get one now!

About NetBadge

© 2023 by the Rector and Visitors of the University of Virginia

Option 2:

Log in with your UVA computing ID and
password.
UVA computing ID

gsi2ic

Password

Forgot your password or computing 1D?

Log In

You are attempting to sign in to a service run by the University of Virginia, for authorized use only. All use of this system is subject to the policies, standards, &
procedures detailed in the UVA Information Policy Library. By using the University's systems, you acknowledge and consent to these terms.

3. You are viewing the home page. The Home Page will display your Worklist. The Worklist

displays three sections:
a. Awaiting Certification
b. Associated Certifiers
c. Associated Grants

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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Work List for Beth Belt e
Welcome to UVA's Payroll Allocation Confirmation (PAC) System. The tab(s) below contain various tasks that require your
attention.
Awaiting Certification Associated Certifiers (60) & Associated Grants
Statement Owner Cost Center Period Due Date  Type Status Pl
Adiga, Abhijin CG1525-PV-Bll NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review [ ]
Adiga, Aniruddha CG1525-PV-BIl NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review [
Baek, Young Yun CG1525-PV-Bll NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review [ ]
Barrett, Christopher CC0448-EN-Comp Science Dept Fall 2022 05/18/2023  IBS Ready for Pre Review [ ]
Bhattacharya, Parantapa CC1525-PV-Bll NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review [ ]
o " " Ly i al2002 4 ™ £ A

4. The goal is to Pre-Review all Payroll Statements for all your assigned faculty (For primary PRCs
this is listed under the Associated Certifiers tab, or for non-primary PRCs by navigating to
‘Certify’ menu option —> ‘My Payroll Statements'.

5. From the Home Page, click on any link to be directed to the Payroll Statement to begin the Pre-
Review process.

Associated Certifiers (60) & Associated Grants
Cost Center Period Due Date Type Status Pl
CC1525-PV-BIl NSSAC Fall 2022 05/18/2023 | IBS Ready for Pre Review [ ]
CC1525-PV-BII NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review o
CC1525-PV-BII NSSAC Fall 2022 05/18/2023  IBS Ready for Pre Review o
CC0448-EN-Comp Science Dept Fall 2022 05/18/2023 IBS Ready for Pre Review [ ]
CC1525-PV-BIl NSSAC Fall 2022 05/18/2023 IBS Ready for Pre Review [ ]

6. The Payroll Statement:
a. Is split into two sections, Sponsored and Non-Sponsored
b. Lists all payroll dollars, salary-over-the-cap (SOC), and cost share dollars, for each grant
that has salary charges, for the reporting period.

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.



Al
K

7]
IRGINIA
Effort Calg
- Certify?
I Payroll Dollars SOC and Cost Share Doslars Total Payroll Doliars 1 Computed Payrol o
: by Jerodied mentpu) ! s19708.33 s0.00 1970833 18 %
sto708 13 5000 §1970833 16%
of germplasm matarials and processes for the fabrication and te 2048667 000 $20.466.67 17 % =
2048657 s0.00 52046667 17%
Sponsored Total: $40,175.00 $0.00 $40,175.00 3%
|
TO%5 A5 Blology (B10L) £126658 5000 50186668 7% c
Non Sponsored Total: $8186668 5000 $81866.68 7%
Grand Total: 12204168 $0.00 12204168 100%

7. On Payroll Statement, review all payroll allocations for sponsored and non-sponsored funding
sources.
a. Run the Payroll Report to view the details of the statement.
b. If the Payroll Statement needs to be adjusted use the ‘On Hold' check box to place the
Payroll Statement on hold and prevent it from being released to the faculty member until
a payroll adjustment has been completed.

I On Hold: O |_$ Value Override Status

e
SOC and Cost Share Certify?
Grants Payroll Dollars Total Payroll Dollars Comp! Payroll
Dollars
Sponsored
AWD-002213 UVAD Payroll Report bacterial
GR013526 GB10920-1 69385-‘_101-Myc0bacterial Lung Diseases in Virginia $7.950.00 Prevents Certification 4 %
sequencing and clinical determinants of relapse and outcome YR2 T
Award Total: $7,950.00 $0.00 $7,850.00 4%
Sponsored Total: $7,950.00 $0.00 $7,950.00 4%
Non Sponsored
CC1155 MD-RADL Radiology-Admin $29,944.98 $0.00 $29,944.98 17 %
CC1268 MD-CANC Cancer Center $1,669.98 $0.00 $1,669.98 1%
UPG-CC1160 UPG-MD-RADL Thoracoabdominal $141,751.69 $0.00 $141,751.69 78 %
Non Sponsored Total: $173,366.65 $0.00 $173,366.65 96%
Grand Total: $181,316.65 $0.00 $181,316.65 100%

8. Once Pre-Review is completed, click on the Pre-Review button to move the statement for
certification. *Note: If the Pre-Review button is not clicked the statement will not route for

= B OnHold O §Value
Grants Payroll Dollars $OC and Cost Share Dollars Total Payroll Dollars Computed Payroll Certify?
Sponsored
: EN-CE-1307 Stormwater
3531%1;::R|5P Type 2 dMIST Data-driven Management for Interdependent Stormwater and 271502 000 s 271502 3%
Award Total: $2.715.02 $0.00 §2,715.02 3%
Sponsored Total: 8271502 $0.00 $2,715.02 3%
Non Sponsored
CC0448 EN-Comp Science Dept §73.294 98 $0.00 5 7329498 90 %
CC0453 EN-Elec&Comp Engr Dept 3580833 s0.00 5 580833 7%
Non Sponsored Total: §79.193.31 $0.00 $79,193 31 7%
Grand Total: $81,808.33 $0.00 $81,908 33 100%

9. The system will automatically route you to the next statement on your Worklist for Pre-review.
You may also click the "Home" menu bar option at the top of the application to return to your

main Worklist to move on to your next faculty member.

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved
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10. Salary Cap Audit Report

The Salary Cap Audit Report has been created to assist PRCs to review salaries of employees

who are charged to sponsors that mandate salary caps. Note that the report only displays

Certifiers whose IBS Salary is greater than the Prorated Salary Cap.

a.
b. Then select “Salary Cap Audit Report” and click the “"Run Report” button.

While in the PAC system, select Reporting and Payroll/Cost Share Category.

Reporting

This page lists all reports that are available through the application.
Management
Monitoring
Payroll/Cost Share

Payroll and Cost Share Report
Payrall Report
Pl and Staff Payroll Report

Profile Cost Share Report

Salary Cap Audit Report

SPES (Sponsored Project Employee Summary) Report
SPES Summary Report

Certifier

Cost center Pprc Period

5 10679167 101850
+ 10679167 101850
49575.00 101850

£ 14957500 101850

142575.04 101850
101850

101850

Grant Grant start Grantend Ibs for Prorated  Grant
number  date date period  salary cap payroll

99832 093
23432.50 21.94
1992096 13.32

19930.02 13.32

157850 1.1

1974000 13.85

6790.00 476

Grant
payroll
percent

Soc and cost Socand Computed
share dollars cs percent payroll

0.00
0.00
8441.90

10140.00

17850

6310.10

274366

0.00
0.00
564

6.78

013

4.43

192

093
21.94
18.97

20.10

Total
payroll
dollars

99832
23432.50
28371.86

30070.02

1757.00

26050.10

9533.66

Amount to
charge to
grant

94721
22345.89
19320.95

20471.85

125276

18608.00

681377

Positive value
requires
adjustment

51.12
1086.61
609.02

-541.83

32575

132.01

-2377

The columns of the report are defined as:

a.

®© 2o o

o

Certifier - the employee whose salary is subject to the salary cap.

Cost Center - is the cost center of the certifier.
Pprc - the Primary PRC of the cost center
Period - the reporting period of the statement.

Grant Number, Grant start and Grant end dates — the Grant information subject to

Salary Cap

IBS for period — the employee’s institutional base salary for the PAC statement period.

Prorated salary cap - the salary cap at time of expense for the reporting period of 6

months.

Grant payroll - the amount of payroll charged to the sponsored grant.
Grant payroll percent - the percentage of payroll charged to the sponsored grant.

Soc and cost share dollars - provides the amount of payroll allocation for salaries over

the cap.

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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K. Soc and cs percent - provides the percent of payroll allocation for salaries over the cap.

|.  Computed payroll - the combination of columns Grant payroll percent and Soc and cs
percent.

m. Total payroll dollars - the total payroll dollars associated with the grant, directly
charged to the sponsored grant and SOC allocations. This report uses the information in
the Computed Payroll column as the intended budgeted effort % the employee is
contributing toward the grant.

n. Amount to charge to grant - Based on the understanding that the Computed Payroll
column is the intended budgeted effort % the employee is contributing toward the
grant, this column provides the amount to charge the sponsored grant.

o: Positive value requires adjustment - tells the report user if the calculation in this
column is a positive number, then this amount of payroll needs to be adjusted from the
sponsored grant to the SOC portion of the grant.
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