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FACULTY PAC STATEMENT CERTIFICATION

1. Access Payroll Allocation Confirmation (PAC) System for your certification through the email you

received or by going directly to the PAC System environment at

2. Log into the application through SSO and using your UVA username/password.

NetBadge
Your first authentication step when logging in to UVA systems
Option 1: Option 2:
Log in with your Digital Certificate. Log in with your UVA computing ID and
password.

Adigital ID card that resides on your computer. Get one now!

UVA computing ID

C—

Password

‘You are attempting to sign in to a service run by the University of Virginia, for authorized use only. All use of this system is subject to the policies, standards, &
procedures detailed in the UVA Information Policy Library. By using the University's systems, you acknowledge and consent to these terms.

About NetBadge

© 2023 by the Rector and Visitors of the University of Virginia

3. You are viewing the Home Page. The Home Page will display your Worklist. The Worklist
displays three sections:
a. Payroll Statements
b. Grant Statements
c. Associated Grant Statements
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Work List for Michael Kelley

Welcome 10 UVA's Payroll Alocalion Confrmiation (PAC) System The tab{s) below contain vanous tasks thal require your atlenton

Awiting Certification (3)

Payroll Statements
Statement Owner Cost Cemter Penod Due Date: Type Statusy P
ey, M CCO35-AS-Biology (310L) Fal 2022 V32003 35 € Ready for Gertification

Associated Grant Statements

A Fab 2022 52023 €3 Ready for Cerfification

L ]

oA Fal 2022 €3 Ready for Cerlification

“ Helo, Michas! Kelley =

®

4. Per UVA's policy, you are required to certify your Faculty PAC Statements (Payroll Statements)

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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and all Grant Statements you are the responsible PI for.

5. To access your Payroll Statements for certification, click on any link associated to the

€3 Ready for Certification | line under Payroll Statements.

’:_!UR ‘gc'l}?\q\Y . = n Hello, Michasl Kelley =

Home Page  About
-

Work List for Michael Kelley (2]

Welcome 1o LIVA'S Payroli Allacation Confiemiation (PAC) System. The 1ab{s) below contain various tasks that requine your atiention

Awaiting Certification (3)

Payroll Statements

Associated Grant Statements

6. The Payroll Statement
a. is splitinto two sections, Sponsored and Non-Sponsored.
i. For Clinical Faculty you will have a third section for UPG salaries (see separate
Medicare Cost Reporting user guide)
b. lists all payroll dollars, salary-over-the-cap (SOC), and cost share dollars, for each grant
that has salary charges, for the reporting period.

Efipt Calg
1970833 o §18.708.33 16 %
£1370833 5000 £15708.33 16%
f gesmpiasm matzrials and processes for the fabricalion and tasting of 040667 2000 £I0.4BBET e
Ausrd Tora! 20 486 67 00 §20 486,67 73
Sponsored Totak: §40,47500 §000 $40.475.00 3%
[ Non Spansored
i legy (BIOL) HIFLE 2000 §91866 68 &% c
Han Sponsared Total: 58146550 S000 $B1266.68 7%
Grand Tatal: 512204150 000 $12041 68 100%

7. On the Payroll Statement, review all grants, payroll dollars, salary-over-the-cap (SOC), and cost
share dollars for accuracy.

a. Your Cost Center Payroll Reporting Coordinator (PRC) has already reviewed your
statement and it should be accurate. If you have questions about your statement, you
can click the ‘Get Help’ button to email your PRC about any issues you may be having
(ensure that all pop-up blockers are turned off).

ERl —————

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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8. If you wish to save your progress, select each line you wish to save and click the ‘Save’ button to
return to complete your review process at a later time.

i U T [ oI

My Payroll Statements My Project Statements
-

o 509 1 5 PayTed Parod O T 0z Dus 2 & PTT— —

INFO . This Payrel cortfiable  the salary cap are not met
INFQ . Check all cestly checkbones to show the certify buston.

AWDL000G58 AS-BI0L Intontfing selocte
GRIIS5E5 GIIS09 160 TT7-101-Inerrefying satective obacca Saver and arema by tarpeted manipulstion of rithome-specifc T197002) $000 RT0e X % s

gene sapision
Averd Total Rl Bh) =00 Sthr08 3 15%
AWD-001081 AS-BI0L-Dovalopment of germpla
GROIG20S GH16D10-165340-101-Developrmant of garmplasey materais snd processes for the fabricstisn and teating of 7 o
phylocannabineid based thanapeutics 32086587 5000 520,86%.87 L]

A Fatal 200867 00 20488 67 1%
Sponsored Totat: 40,7500 5000 $0,17500 £
Hon Sponnoied
CCO0% AS-Bislogy (BIOL) 2105668 000 91066 68 C X c
Won Sponsared Total: se1psset 500 st1ges st %
Grand Totat: S0 6e $000 farrd 0%

9. To certify the entire Payroll Statement:
a. Select the individual check boxes under the ‘Certify’ column or select the green star (x ]
which is a ‘Check All'.
b. Select the ‘Certify’ button which has now appeared.

Sponsored e
AWD-000858 AS-BIOL-Intensifying selective /
GR015586 GI15099-166377-101-Intensifying selective tobacco flavor and aroma
by targeted manipulation of trichome-specific gene expression $12.106:33 i 90,208 Check All &
Award Total: $19,708.33 $0.00 $19,708.: 16%
AWD-001061 AS-BIOL-Development of germpla
GR016205 GI16010-169340-101-Development of germplasm materials and 4
processes for the fabrication and testing of phytocannabinoid-based therapeutics $20,466.67 $0.00 $20,460.67 7%
Award Total: $20,466.67 $0.00 $20,466.67 17%
Sponsored Total: $40,175.00 $0.00 $40,175.00 ®33%
Non Sponsored
CC0039 AS-Biclogy (BIOL) $81,866.68 $0.00 $81,866.68 67 %
Non Sponsored Total: $81,866.68 $0.00 $81,866.68 67%
Grand Total: $122,041.68 $0.00 $122,041.68 100%
————————————
| GetHelp Certify | Save
. <

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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10. Select ‘'OK" in the pop-up box which has now appeared.

hrseccuvastage1:8080 says

Your certification is being processed. It's imperative that you don't try to
close your browser during this process. All lines are being saved and
you will be soon be prompted to attest to your certification.

You must click OK to proceed to the attestation screen and complete

the certification process.

11. Review the attestation statement and select ‘| Agree’' to complete the certification.

Attestation

Certification Attestation Payroll 06/25/2022 - 12/24/2022 @
Due Date: 5/18/2023
Covered Individual: Michael P Timko - 142639313 Location:
Title: Appointment:
. Payroll

Cost Center: CC0039 - AS-Biology (BIOL) Co}cl:rdinalcr: Terry Wyant Ludovissy - 107930977

i i Period of
Email: mptg@virginia.edu Performance: 06/25/2022 to 12/24/2022
Status: €03 Ready for Certification Commitment Level: Not Specified

This statement reflects your salaries devoted towards sponsored activities during the reporting period. | certify that, having
firsthand knowledge or having used a suitable means of verification, the work was performed on the above activities and that the
certified salaries REFLECT A REASONABLE payroll allocation for this period.

care

12. Your Payroll Statement is complete and has been removed from your Worklist.

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.



